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Addressing Procedures/Requirements for New Construction 
 
 
Residential (Single-family, Multi-Family) 
 
A stamped, approved site plan from the appropriate planning authority is required prior 
to address assignments. The appropriate planning authority could be either the Charlotte-
Mecklenburg Planning Commission, other Town Planning Department, or in the case of a 
MUDD/UMUD plan, City Engineering. Addresses will be based on the front door or 
main public access into the building. Any revisions to approved plans could impact 
address assignments and need to be submitted for our review. Changes may require 
planning approvals prior to obtaining revised addresses. 
 
Commercial Sites 
 
If you are creating new streets or a subdivision of property, the procedure is the same as 
for residential sites. Otherwise, a site plan showing the building location and driveway(s) 
is needed to accurately assign the correct address. CD (Conditional Zoning) plans may 
require CMPC approval before addresses can be released. The address will be based on 
the main vehicular access. 
 
Minor Subdivisions 
 
A site plan or copy of the proposed record plat is needed for addressing minor 
subdivisions (no new street dedications). 
 
Plans should be submitted to the Land Records/Addressing Counter in advance of the 
need to schedule plan reviews or apply for building permits. Turnaround time for address 
assignments varies according to the volume of plans received and size of the projects. 
The average is at least a week to 10 working days.  Planning ahead for addressing 
requests will avoid unnecessary delays. 
 
Questions?  Contact(s)  Beverly Lawing 704-432-6007 
        Greg Welch 704-432-0620 
        Angela Norward 704-336-5868 
        Ponce McCain 704-336-3745 
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Air Quality Permit Application  
Instructions For Obtaining A Zoning Determination  

 
The Mecklenburg County Air Pollution Control Ordinance requires that air permit applications 
include a Zoning Determination to ensure that a proposed facility is consistent with applicable 
zoning requirements.  The Zoning Determination must be obtained from the local government(s) 
having land use jurisdiction over the land on which a proposed air pollution facility and its 
appurtenances are to be located and must be signed by the official(s) charged with 
administering the respective zoning and subdivision ordinances.  
 
The Zoning Determination can be provided in one of two ways: 

 Issuance of a letter from the appropriate zoning official(s) describing the facility as it is 
described in the air permit application (to include facility address & intended use) and stating 
that the facility would be consistent with applicable zoning and subdivision ordinances; or 

  (attached) by the appropriate 
zoning official(s).     

 
Use the following procedures to obtain a Zoning Determination: 
 

1. Telephone or go to the applicable Planning / Zoning office based on the 
affected facility address.  Request a Zoning Determination for an air quality permit 
application.   (Note:  A fee may be charged by the local office for the determination.)  

 

Facility Address Zoning Determination Office Phone 
432-4392 

Town of Corn -2461 
-7592 

rd -7000 
-4411 

- -9726 
-2291 

 
2. Submit a written request for a Zoning Determination letter for your facility to the 

appropriate Planning / Zoning Department.  A request template can be found at: 
http://charmeck.org/mecklenburg/county/AirQuality/PermittingRegulations/Pages/Forms.
aspx )  
Include the following information with the request letter: 
 A  and,   
 A 

S1 for gasoline dispensing facilities, Form T1 for parking facilities, or Form A1 for all 
other air pollution facilities). 

     
3. Acquire the Zoning Determination and submit the original, signed copy to: 

Mecklenburg County Air Quality  
  700 N. Tryon Street, Suite 205 
  Charlotte, NC  28202 
  Phone: (704) 336-5430 
    

Note:  The Zoning Determination letter is part of the air permit application package and must be 
received before the application can be processed
ensure that MCAQ has received the Zoning Determination letter.
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Zoning Consistency Determination Form  
Per the Mecklenburg County Air Pollution Control Ordinance, applications for new air quality permits for new or expanded 
facilities must include a zoning consistency determination.  The air permit applicant should complete this form and submit 
to the applicable Zoning A   Include a copy of the air permit application  form:  A1, 
S1, or T1.  

 
Section 1  To Be Completed By Air Permit Applicant  

 
Facility Name                              
        
Facility Street Address       
 
Facility City       
    
Description of Process       

       

   
SIC/NAICS Code        
 
Facility Contact         
 
Telephone Number          
 
Mailing Address         
 
Mailing City, State, Zip       
 
 

Section 2  To Be Completed By Local Zoning Official 
 

Based on the information given above:  
 I have received a copy of the air permit application form A1, S1 or T1 ,   

 

 There are no applicable zoning ordinances for this facility at this time. 

 The proposed operation IS consistent with applicable zoning ordinances. 

 The proposed operation IS NOT consistent with applicable zoning ordinances.                                                         
(please include a copy of the applicable zoning regulations in the package sent to the air 
quality office) 

 The determination is pending further information and can not be made at this time. 

 Other:  _____________________________________________________________ 

 
Completed By: 
 

Agency/Jurisdiction (print)   
 
Name of Designated Official (print)   
 
Title of Designated Official (print)   
 
 

Signature   
 
Date  
 
Attn: Local Zoning Official - Please return completed form to facility contact at mailing address listed above. 



   
   

On behalf of <<Legal Name of Company>>, I am writing to inform you that we intend to 
construct and operate a <<Describe Type of Plant>> at <<Address>> in <<City/Town Name>> 
and Mecklenburg County.  I hereby certify that to the best of my knowledge, <<the Town of 
?/the City of ?>> is the only local government having jurisdiction over any part of the land on 
which the facility and its appurtenances are to be located.  <<If applicable, also include:  The 
other local government(s) which may have jurisdiction are: ?. Similar packages have been sent to 
those authorities as well.>> 
  
In accordance with Mecklenburg County Air Pollution Control Ordinance Regulation 1.5212  

, we hereby request that you issue a determination as to whether your municipality 
has in effect a zoning or subdivision ordinance that is applicable to the proposed facility.   
Additionally, please issue a determination as to whether the proposed use would be consistent 
with applicable zoning or subdivision ordinances.  For your convenience, I have included a form 
with which you may send your determination and a copy of the draft air permit application 
form<<A1, S1 or T1 (Choose Appropriate Form)>>.  As a means of demonstrating proof of 
transmittal, please sign, title, and date the enclosed form and return to the facility mailing address 
(see form for mailing address) at your earliest convenience.   
 
Thank you for your prompt attention to this matter.  If you have any questions regarding this 
request, please contact me at <<Telephone Number>>. 
 
Sincerely, 

Zoning Consistency Determination Form 
 Mecklenburg County Air Quality Permit Application Form <<Choose: A1, S1 or T1>>
 












